Tpunoxenne Ne 2

YTBEPXJIEH
npukazom MOY J1O Jloma
,aercxoro TBOPHECTBA III'T. Cseua

KOJEKC
ITHKH H CJIY:KeOHOro moBe1eHHs paﬁOTHHKOB
MOY J10 /loma 1eTCKOro TBOp4eCTBa

I. OCmue noJIoKeHus

1.1. Koxeke THKH 1 ciayxeOHoro noseaenus padoraukos MOY JIO Jloma
nerckoro TBopuecta (mamee — Kogekc) paspaboTaH B COOTBETCTBHM C
nonoxenusmu ~ QenepambHoro  3akoma  or  25.12.2008 N 273-03
«O TPOTHBONEHCTBUAM KOPPYILMW», @ TAKKE OCHOBAaH Ha OOMIEIPU3HAHHBIX
HPABCTBEHHBIX MPUMHIIMIIAX ¥ HOPMAX POCCHICKOro 00IIecTBa 1 rocy1apersa.

1.2. Komekc mpencrasisier coOoif cBOJ OOIIMX TPUHIMIIOB M IPaBHI
TOBECHIS, KOTOPHIMU JOIDKHBI PYKOBOJCTBOBAThCs Bee paborHrk MOY JO
JloMa JETCKOro TBOpYECTBa (Janee — YUPEKICHUE) HE3aBUCHMO OT 3aHMMACMBbIX
AMU JTOJDKHOCTCH.

1.3. Llensto Kozjekca sBsieTcsl yCTAHOBICHUE DTHYCCKUX HOPM U TPABHI
[OBECHUS PAOOTHMKOB JUIS [JOCTOIHOTO BBIOJIHEHUS WMH CBOCH TPYJA0BOU
JEATENHHOCTH, @ TAKKE COJEHCTBHE YKPCIUICHHIO aBTOPHUTETa PAOOTHUKOB U
o0ecrieyeHIEe eIMHBIX HOPM TTOBEICHI PAOOTHUKOB.

1.4. Kojiexe pu3BaH NOBBICHTH () (EKTUBHOCTD BHIIOJIHEHUS PAOOTHUKAMH
CBOMX TPYAOBBIX (JIOJDKHOCTHBIX) O0S3aHHOCTEH.

1.5. Ipaxaanun, nocTynaomuii Ha paboTy B YupexjeHue, o0s3aH
03HAKOMHUTHCS C TMOJokeHMsIMH Kojekca 1Mo MOANKMCE M COOmogarh uX B

HPOLIECCe TPYAOBOH AEATENLHOCTH.



1.6. 3nanue u cobmoaeHue paboTHUKaMH monoxkeHuit Konekca spisiercs

OIHWM M3 KPUTCPHUECB OLICHKU X prI[OBOfI JACATCIIBHOCTH.

2. O01mue NPUHUMIIBI U IPABWJIA NOBeAeHNS] PA0OTHUKOB

2.1. JlearenbHOCTh YUpeXJE€HUSA, a TaKK€ €ro pabOTHUKOB OCHOBBIBAETCS
Ha CJICAYIONTUX MPUHIINATIAX:

a) 3aKOHHOCTb;

0) npodeccuoHaIN3M;

B) HE3aBUCUMOCTb;

') 100POCOBECTHOCTb;

1) KOHQUACHITUAITBHOCTD;

€) CIpaBeJIMBOCTb;

) HHPOpPMAIMOHHAsT OTKPBITOCTb.

2.2. PaboTHUKM JOJDKHBI COONIONATH CIIEAyIONIME OOIue IpaBuiia
MOBE/ICHMS:

a) TMpu3HaHWe, COOJIOJIEHWEe U 3allUuTa MpaB W CBOOOJ uYeJIoBeKa U
rpaXJaHUHA OMPENEISIIOT OCHOBHOW CMBICT M COJIEp)KaHHE JIEATEIbHOCTH
YupexaeHus;

0) TpynoBble (JOTKHOCTHBIC) OO0S3aHHOCTH PAOOTHHUKOB HCIIOJHSIOTCS
100pOCOBECTHO M MPOGECCHOHANIBHO B HENIIX o0ecrieueHus 3P heKTUBHON pabOoThI
YupexaeHus;

B) IESITEILHOCTh PAOOTHUKA OCYIIECTBISIETCS B Mpe/eiax mpeaMeTa u neei
JEATENbHOCTH  YUPEXKACHHs, a TaKXKe TOJHOMOYHH, 3aKpPEIUICHHBIX B
JOJKHOCTHOW MHCTPYKIIMH (TPYIOBOM JOTOBOpPE);

I) TPU MCHOJHEHWU CBOUX TPYAOBBIX (IOJDKHOCTHBIX) OOS3aHHOCTEH
PabOTHUK JTOJKEH:

OBITh HE3aBUCUMBIM OT BIIUSHHS OTIEIBHBIX TPaXkaaH, MpodhecCHOHATBHBIX
WM COIMATTbHBIX TPYI U OPTaHHU3AIN];

BO3ACPKUBATLECA OT IIOBCACHHUA, KOTOPOC MOIJIO OBl BBI3BAaTh COMHEHHE B



T00pPOCOBECTHOM HCIIOTHEHUH WM JIOJDKHOCTHBIX OOS3aHHOCTEH, B TOM YHCIIE
CBSI3aHHOE C BIIMSHUEM KaKUX-JIMOO JUYHBIX, UMYIIECTBEHHBIX ((PMHAHCOBBIX) U
MHBIX HWHTEPECOB, a Takke H30erarb KOH(MIMKTHBIX CHUTyallud, CHOCOOHBIX
HAHECTH ymepO ero pernyTauy WK aBTOPUTETY Y UPEIKICHUS;

co0Jro1aTh 0€CIPUCTPACTHOCTD, UCKITIOYAIONIYI0O BO3MOXKHOCTh BIUSHUS Ha
€ro  JeATEIbHOCTh pENICHUH TMOJMTUYECKHX TMapTHd W OOIIEeCTBEHHBIX
00BbEeTMHEHUM;

coOmoaTh HOPMBI  MPO(ECCHOHATBHOW OSTUKM W TpaBHja JCIIOBOTO
TIOBE/ICHHSI,

NPOSIBIIATh KOPPEKTHOCTh U BHUMATEILHOCTh B OOpAIIEHUU C TpaKIaHAMU U
JOJIKHOCTHBIMU JTUIIAMU;

NPOSIBIIATh TEPIIUMOCTh M YBOKCHHE K OOBIYAsAM W TPAJAMIMAM HapOI0B
Poccun m npyrux rocymapcTB, YUYUTBIBaTh KYJIbTYPHBIC W HMHBIE OCOOCHHOCTH
Pa3TUYHBIX JTHUYECKUX, COLMAJIBHBIX TPYII M KOHIIECCHI, CIOCOOCTBOBATH
MEKHAIIMOHAIbHOMY U MEKKOH(ECCHOHATBEHOMY COTJIACHIO;

YBOXHUTEJIBHO OTHOCHUTBCS K JICSITEIbHOCTH TPEACTaBUTENEH CpelCTB
MaccoBoi HH(popMaIruu 1Mo HHGOPMHUPOBAHUIO 00IIIeCTBa O paboTe YUpeKaeHUs, a
TaK)KE€ OKa3bIBaTh COJACHCTBME B TMOJYYEHUU JOCTOBEpPHOW HHQOpMAIUUA B
YCTaHOBJICHHOM TOPS/JIKE;

MIOCTOSTHHO CTPEMHTHCS K 00EeCIeUeHUI0 Kak MOXHO Oosee 3¢ (heKTUBHOTO
pacnopspKeHUs. pecypcaMu, HaXOIAIUMUCS B Cpepe ero OTBETCTBEHHOCTH;

IPOTUBOACHCTBOBATH MPOSIBICHUSIM KOPPYIILIUU U MPEAITPUHIMATE MEPHI 110
ee npoduakTHKe B MOPSJIKE, YCTaHOBJIEHHOM JEHUCTBYIOIIIM
3aKOHOJIATEICTBOM;

NPOSIBIIATh TPU HWCIIONTHEHUH TPYAOBBIX (JOHKHOCTHBIX) 0OsI3aHHOCTEH
YECTHOCTh, OECIIPUCTPACTHOCTD U CIIPABEUTMBOCTD, HE JOMMYCKATh KOPPYIIIHOHHO
OMMACHOTO  TOBeAeHUs  (MOBEJCHUS, KOTOPOE MOXKET  BOCIPUHUMATHCS
OKPYXAIOIMMUMH KaK OOeNaHWe WM TPENIOKCHHUE add B3ATKH, KaK COTJIache

INPUHATH B3ATKY HIIK KakK HpOCI)6a O Ja4d€ B3iIATKH 00 KaK BO3MOXHOCTH



COBEPIIUTH HHOE KOPPYHIIMOHHOE TPABOHAPYILIEHHUE);

1) TpU WCIOJHEHUH CBOMX TPYAOBBIX (JIOJKHOCTHBIX) OO0S3aHHOCTEN
PabOTHUK HE JIOJDKEH:

OKa3blBaTh  MPEIANOYTEHHE  KaKUM-THOO0  MNpodecCHOHANIbHBIM WU
COLIMAJIBHBIM TPYNIIaM U OpraHU3aLusiM;

UCIIOJIb30BaTh JIOJDKHOCTHOE TOJOXKEHUE [JIsl OKa3aHus BIUSHUA Ha
JEeSATENbHOCTh OpraHU3alllid, JOJKHOCTHBIX JHI[ M TPaXJaH NpPU PEIICHUH
BOMPOCOB JIMYHOTO XapakTepa.

2.3. B nensix npoTuBOAEHCTBUS KOPPYNIMKA paOOTHUK O0s3aH:

yBEJIOMJISITh MPEJICTaBUTENST HaHUMaTeNsl (paboTomarens) 000 Bcex (pakrax
oOpalieHusi K HEMY KakuX-THOO JIMIl B IENAX CKJIOHEHHS] €ro K COBEPILICHHIO
KOPPYMNIIMOHHBIX MpaBOHAPYIICHUI, O CTaBIIMX U3BECTHBIMH €My CIy4asx
COBEpIEHUSI KOPPYNIMOHHBIX TMPABOHAPYIIEHUW JAPYTUMH  pPabOTHUKAMH,
KOHTpareHTaMu Y YpeKJeHUs WU UHBIMU JINLIAMU;

NPUHUMATh MEPHI MO0 HEAOMYIICHHUIO JTF000 BO3MOKHOCTH BO3HMKHOBEHUS
KOH(JIMKTa HMHTEPECOB M YPETyJIUPOBAHUIO BO3HHUKIIUX CIIy4aeB KOHQIUKTA
MHTEPECOB, YBEIOMJIISTh PYKOBOAUTENS YUPEKIEHUS O BO3HHUKIIEM KOH(IIHUKTE
MHTEPECOB HJIA O BO3MOXKHOCTH €r0 BO3HMKHOBEHHS, KaK TOJIBKO €My CTaHET 00
ATOM M3BECTHO.

2.4. PaGOTHUKY 3ampeniaeTcs Moyiy4yaTh B CBA3U C MUCIOJHEHUEM TPYIOBBIX
(IOIKHOCTHBIX) 00S3aHHOCTEHW BO3HATPAXKIACHUS OT (DPU3MYECKUX U FOPUTUUECKUX
JUL B BUJE MOJAPKOB, AEHEKHOIO BO3HATPAXKICHUS, CCYA, YCIYI MAaTepUaIbHOTO
XapakTepa, IUIaThl 32 pa3BJICUEHUs], OTAbIX, 3 MOJb30BaHUE TPAHCIIOPTOM U HHBIE
BO3HArPaKICHUS.

2.5. PabotHuk Moxker oOpabaTeiBaTh W IIepelaBaTh CIIYKEOHYIO
uHPOPMAIIMIO TPU COOMIOJCHUHM JCHCTBYIOIMX B YUpeXKJACHUH HOPM U
TpeOOBaHWM, TMPUHATHIX B COOTBETCTBHU C 3aKOHOAATEILCTBOM Poccuiickoit
denepanum.

PaGoTHuK 00s3aH mpPUHUMATh COOTBETCTBYIOUIME MEPHI MO OOECHEUECHUIO



0e30MacHOCTH M KOH(UIECHUMAIbHOCTH HH(POPMAalUH, KOTOpas cTaja H3BECTHA
€My B CBS3M C HUCIIOJIHEHHEM UM TPYAOBBIX (AOJKHOCTHBIX) OOA3aHHOCTEH, 3a
HECaHKIIMOHUPOBAHHOE pa3riallleHue KOTOPOH OH HECET OTBETCTBEHHOCTb.

2.6. PabGoTHuMK, HaJeneHHBI  OpraHU3alMOHHO-PACIIOPSIIUTEILHBIMU
MOJIHOMOYHUSAMM 110 OTHOUIEHUIO K IPYTUM paOOTHUKAM, JIOJKEH:

CTpeMHTbCSI OBITH 11 HUX oOpasuoM mnpodeccruoHanusmMa, 0e3ynpeuHoin
pemyTanuy, CHocoOCTBOBaTh (OPMUPOBAHUIO B  OpraHum3anuu Jubo ee
nojpasfejaeHu  OnaronpusitTHoro aias  3(Q@PexkTuBHOW pabOThl  MOPATBHO-
MICUXOJIOTHYECKOTO KIMMaTa;

NPUHUMATH MEPBI N0 MPEAYNPEKICHUIO KOPPYIILIUHU, a TAKKE MEPbI K TOMY,
YTOOBI MOJAYMHEHHBIE €My PaOOTHUKH HE MOMYCKaJd KOPPYMIMOHHO OMAacHOTO
NOBE/ICHUS, CBOMM JIMYHBIM TIOBEJACHUEM TOJaBaTh MPUMEP YECTHOCTH,
OecnpuUcTPacTHOCTHU U CIIPABEAJIUBOCTH;

HE JOIlycKaTh CJIydaeB MPUHYXKIACHUs pPAOOTHUKOB K Yy4YacTHIO B
NESTENbHOCTH  TOJUTHUYECKUX MapTUi, OOLIECTBEHHbIX OOBEAMHEHUH WU
PEJIMTHO3HBIX OpraHu3aluii;

OPUHUMATh MEpPHI MO MPEJAOTBPALIECHUIO WM YPEryJIUpPOBaHNUI0 KOH(IIUKTA
MHTEPECOB B Cllydyae, €CIM €My CTajl0 M3BECTHO O BO3HUKHOBEHHH Yy
HOJYMHEHHOT0 eMy paOOTHMKA JINYHON 3aMHTEPECOBAHHOCTH, KOTOpasi MPUBOAUT

WJIM MOXET MPUBECTH K KOHPIUKTY HHTEPECOB.

3. dTHYecKHe NMPaBUJIA NOBeleHUs PA0OTHUKOB

3.1. PaGoTHHKY HEOOXOIUMO UCXOAUTH U3 KOHCTUTYIIMOHHBIX ITOJIOKEHUN O
TOM, YTO YEJIOBEK, €ro IMpaBa W CBOOOJIBI SBISIOTCS BBICIICH IIEHHOCTHIO, H
KOKIBIM TPaXJTaHWH HMMEET TNPAaBO HA HEMPUKOCHOBEHHOCTh YAaCTHOW JKHU3HH,
JUYHYI0 W CEMEWHYI0 TaiHy, 3allUTy YeCTH, JOCTOMHCTBA, CBOETO J00pOTo
UMEHHU.

3.2. PaGOTHHUK BO3ACPIKUBACTCS OT:

11000T0 BU/Ia BBICKA3bIBAHUM U NEUCTBUN JUCKPUMHUHAIMOHHOIO XapakKTepa



[0 TpU3HAKaM II0Ja, BO3pacTa, pachl, HAIIMOHAIBHOCTH, S3bIKa, TPAKIAHCTBA,
COLMAJIBHOT O, UMYIIIECTBEHHOI'O MJIM CEMEWHOTO MOJIOKEHUS, MOJIUTUYECKUX WIIU
PETUTHUO3HBIX MPEANOUYTCHU;

rpyOOCTH, TIPOSIBIICHHM MNPEHEOPEKUTEIHHOTO0 TOHA, 3aHOCYMBOCTH,
NPEAB3AThIX 3aMEYaHWUM, TMPEIbIBICHUS HENPABOMEPHBIX, HE3aCITyKEHHbBIX
OOBHHCHMUI,

yIpo3,  OCKOPOUTENbHBIX  BBIPAXKEHUM WM  PEIUIMK,  JICHCTBUH,
NPENATCTBYIOMIUX HOPMaJIbHOMY 0OIIICHUIO W MPOBOLIMPYIOLINX
MPOTUBOIPABHOE MOBEACHUE.

3.3. PabGotHukum mpu3BaHbl  CHOCOOCTBOBAaTH CBOWM  IOBEJIECHUEM
YCTAHOBJICHUIO B KOJUIEKTUBE JEJIOBBIX B3aMMOOTHOIICHHH M KOHCTPYKTHBHOTO
COTPYIHUYECTBA APYT C IPYTOM.

PaGoTHuku ~ JOJDKHBI ~ OBITH  BEXJIUBBIMU,  JIOOpOXKEIATEIBHBIMHU,
KOPPEKTHBIMU, BHHUMATEIbHBIMU M TPOSBIATH TEPHUMOCTh B OOLIEHUU C
rpakJaHaMH ¥ KOJIJIETaMH.

3.4. Bxemnu#t Bux pabOTHMKA TPU HUCIOJIHEHHMM UM  TPYIOBBIX
(TOKHOCTHBIX)  00S3aHHOCTEH B 3aBUCHMOCTH OT  YCJIOBHH  TPYJAOBOM
JESTENBHOCTU JOJDKEH CIIOCOOCTBOBATH YBAXKUTEIHLHOMY OTHOIICHHUIO TPAXKIAH K
VYupexaeHuto, a Takxke, Ipu HEOOXOAUMOCTH, COOTBETCTBOBATH OOIICTIPUHATOMY
JICJIOBOMY  CTHJIIO, KOTOPBIA OTJIMYAIOT O(HUIIMAIBHOCTh, CIAEPKAHHOCTD,

TPaAULIMOHHOCTb, AKKYPATHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyueHue mouao:xkennii Konexkca

4.1. Hapymenue paboTHUKOM monokeHnid Komekca MOMNeKUT aHamu3y U
MpY TIOATBEPXKACHUU (DaKTa HAPYIICHUS MOPATLHOMY OCYXICHHUIO Ha 3aCElaHUuU
KOMHUCCUU YUPEXKICHHSI TT0 COOTIOICHUIO TPEOOBAHUM K CITY)KEOHOMY TOBEICHUIO
pabOTHUKOB W yperyJupoOBaHUIO KOH(MDIWKTa WHTEPECOB, a B CIydYasx,
MpeAyCMOTPEHHBIX (helepalibHBIMKU 3aKOHaMU, HapylieHue mnonoxenuil Komekca

BJICYET IPUMEHEHHUE K PA0OTHUKY MEp IOPUIMUECKON OTBETCTBEHHOCTH.



4.2. Cobmonenue nonoxennit Kopexca yduTbIBaeTcss NpU MNPOBEAECHUU
aTTecTallil B YUPEXKJACHWU, a TakKe TMpPU HATOKEHUU UCIHUTUIMHAPHBIX

B3BICKAHUMN.
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