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1. OO0uue 1onoXKeHus

1.1. Hacrosimee [lonoxenune ycraHaBIuBaeT NOPSAAOK MIOJIyU€HHUs, yueTa, 00pabOTKH, HAKOIIJIEHUS
U XpaHEHHS JOKYMEHTOB, COJEP)KALINX CBEJCHUS, OTHECEHHBIE K NEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB
MOY J10 [loma perckoro TBopuecTBa (nasee - Paboronatens). Ilog paboTHukamMu moipa3symMeBarOTCs
TUIa, 3aKTFOYUBIINE TPYIOBOH 10TOBOp ¢ PabGoTomarenem.

1.2. Lenp nHactosmero IlonokeHusi - 3amuTa NEpCOHANBHBIX MaHHBIX pabdoTHHkoB MOY J10
Jloma JeTcKoro TBOpYECTBA OT HECAHKIIMOHMPOBAHHOIO JOCTyNa W pasriamieHus. IlepconanbHbie
JAHHBIE BCET/IA SIBJIAIOTCS KOH(DUICHIIMAIBHOM, CTPOTO OXpaHsieMOl HH(pOpMAaITUEH.

1.3. OcHoBanuem it pazpadbotku Hacrosero [lonoxxenus ssisroTces Koncrurymus Poccuiickoit
®enepauun, Tpynosoit kogexc Poccuiickoit @eneparuu, @enepanbubiil 3akoH oT 27.07.2006 N 152-D3
"O mnepcoHaJbHBIX JAHHBIX', JIpyrue IEMCTBYIOIME HOpPMAaTHBHBbIE IpPaBOBblE akThl Poccuiickoit
denepanuu.

1.4. Hacrosiiee [lonoxxeHne 1 M3MEHEHUs K HEMY YTBEp)KJIaroTcs pykoBoaurteiaem Pabotonarens
U BBOJATCA NpuKa3oM. Bce pabOTHUKM AOJKHBI OBITH O3HAKOMJIEHBI MOJ] MOANKMCH C JaHHBIM
[TonoxeHneM U U3MEHEHUSIMU K HEMY.

2. Ilonsatue u coctas MNEPCOHATBbHBIX JaHHBIX

2.1. TlepcoHanbHBIMH JaHHBIMH SIBJISCTCA JFOO0Aass WHQGOpPMANUs, TMPSAMO WIH KOCBEHHO
OTHOCAIIASICS K CYOBEKTY TIEPCOHAIBHBIX JaHHBIX - OMNPEICICHHOMY WM OIpPeaeIsieMOMY
(bu3UYeCKOMY JTUITY.

2.2. TlepcoHAJILHBIMH JITaHHBIMH, Pa3pEIICHHBIMU CYOBEKTOM MEPCOHANBHBIX JTaHHBIX JIS
pacmipoCTpaHeHUs, SBIISIOTCS TIEPCOHATBHBIC TaHHBIC, IOCTYIT HEOTPAHHYESHHOTO KPYTa JIUIl K KOTOPHIM
MIPEIOCTABJICH CYOBEKTOM TIEPCOHAIBHBIX JAHHBIX ITyTEM JIa9HM COTJIACHS Ha 00pabOTKY MepCOHATBHBIX
TAHHBIX, DPAa3pELICHHBIX CYOBEKTOM IEPCOHATBHBIX MaHHBIX IS pPACIpPOCTpaHEHUs B TOPSAKE,
npeaycMmotpeHHoM DenepanbHbiM 3akoHOM 0T 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX .

2.3. CocraB nepcoHaNbHBIX TAHHBIX pA0OTHUKA:

- haMumus, UMs, OTYECTBO;

- 110J1, BO3pPAcT;

- cBeneHusa 00 oOpaszoBaHWM, KBalU(UKAIMK, TPOPECCHOHAIBHONW IOJATOTOBKE, IOBBIIIICHUH
KBTI (UKAIIHNH;

- MECTO JKUTEJIbCTBA;

- CeMeWHOE MOJI0KEHHUEe, HAIMYUE JIeTeH, COCTaB CEMbH, POJICTBEHHbBIE CBSI3H;

- (akTel OWorpaduu M TpembIAyIIas TPYAOBas JEATEILHOCTh (B TOM YHCIE MECTO pPaboThI,
CYyIUMOCTb, CITy’k0a B apMuH, paboTa Ha BEIOOPHBIX JOJDKHOCTSX, HA TOCYJapCTBEHHO CiTy»)0e U 1p.);

- (pMHAHCOBOE TOJI0KEHHE, CBEICHUS O 3apabOTHOM IIaTe;

- MMACTIOPTHBIE IAHHBIE;

- CBEJICHUS O BOMHCKOM Y4eTe;

- CBEJICHUS O COIMANIbHBIX JIbIOTAaX;

- CIIELIUAJILHOCTE;

- 3aHUMaeMasi I0JKHOCTB;

- pa3mep 3apabOTHOM IUIATHI,

- HaJTUYKe CyTUMOCTEH;

- HoMepa Tene(oHOB;

- coJiepKaHKe TPYIOBOIO J0TOBOPa;

- MO/UTMHHUKU U KOTIMH MPUKA30B [0 TUYHOMY COCTaBY;

- IWYHbIE JIeTIa, TPYAOBbIE KHWKKU U CBEICHUS O TPYAOBOU NESATENLHOCTH;

- OCHOBaHHMsI K MPUKA3aM M0 JIUYHOMY COCTaBY;

- ienia, CoJiepIKaIie MaTeprallbl M0 MOBBINICHUIO KBATM(DUKAIIMK U TIEPENOArOTOBKE paOOTHHUKOB,
WX aTTECTAINH, CITY>KEOHBIM PACCIIeIOBAHUSIM;

- KOTIMH OTYETOB, HAIMIPABIIIEMbIX B OpPTaHbl CTATHCTUKH;

- CBEIEHUS O pe3yiabTaTax MEIUIMHCKOTO OOCIeIOBaHUA Ha TMpeAMEeT TOJHOCTH K
OCYIIIECTBIICHHUIO TPYIOBBIX 00SI3aHHOCTEN;

- ¢pororpaduu u UHBIE CBEICHUS, OTHOCAIIMECS K MIEPCOHATLHBIM JAaHHBIM PAaOOTHHKA,



- IPUHAAIEKHOCTB JIMLA K KOHKPETHON HallMM, STHUUECKOH IPpyIIE, pace;

- PeNUTHO3HBIC U NOJUTUYECKHUE YOSKIeHNS (IPUHAICKHOCTD K PETUTMO3HON KOH(eCcCHH, YIEHCTBO B
MOJIMTHYECKON apTHH, YYaCTHE B OOLIECTBEHHBIX 00BEANHEHHSX, B TOM YHCIIE B PO Ccoro3e, U JIp.);

- JIeJIOBbIE U MHBIE JIMYHBIE KAUECTBA, KOTOPBIE HOCAT OLICHOYHbIN XapaKTep;

W3 ykazanHoro cmnmcka PaboTonarens BHpaBe MOJIydaTh M HMCIIOJIB30BAaTh TOJBKO T€ CBEICHUS,
KOTOPBIE XapaKTEPU3YIOT IpakJaHNHA KaK CTOPOHY TPYJOBOTO JI0TOBOPA.

2.4. Cenenusi, ykazanHble B 1. 2.3 Hacrosimiero IlonoxeHus, u JOKYMEHTBI, UX COJEpXKaIlue,
SBIISIIOTCS KOH(PHUICHINATBHBIMHA. PexXrM KOH(UACHIINAIBHOCTH NEPCOHANBHBIX JaHHBIX CHUMAETCS B
cirydasx oOe3NUYMBAHUS WIM MO0 WCTCYCHHH /5 JIET CPOKAa XpaHEHWs, €CIM WHOC HE OMPEICIICHO
3aKOHOM.

2.5. lIokyMeHTaMH, COJIepKAIUMU ITePCOHANIbHBIC TaHHBIE PA0OOTHUKOB, SBIISIOTCS:

- KOMIUIEKCHI JOKYMEHTOB, COIPOBOXKIAIOIIUX MPoIecc 0POPMIICHHUS TPYJOBBIX OTHOIICHUNA TIPU
npueMe Ha paboTy, IepeBoie, YBOIbHEHNH;

- KOMIUIEKC MaTepHajioB MO aHKETUPOBAHHIO, TECTUPOBAHUIO, MPOBEACHUIO COOECEeOBaHUI C
KaHJIUJAAaTOM Ha JI0JKHOCTB;

- MMOJ/UIMHHUKY U KOTIMH MPUKA30B (pacropsHKeHUil) Mo Kajapam;

- INYHbIE JIeJIa, TPYAOBble KHIKKHU, CBEICHUS O TPYA0BOM AestenbHocTH padoTHHKOB (CT/I-P);

- Jlena, coJieprKalue MaTeprallbl arTecTaluii pabOTHUKOB;

- Jlena, CoJIeprKalue MaTeprallbl BHYTPEHHUX pacclieJOBaHUil;

- CIIPaBOYHO-UH(POPMAIIMOHHBIA OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, KypHaJbI);

- KOTIMM OTYETOB, HAIIPABJIIEMbIX B FOCYIapCTBEHHbIE KOHTPOJIUPYIOIINE OPTraHbl.

3. O6s3annoctu PaboTtonarens

3.1. B menmsax oOecrieueHus mpaB W CBOOOJ dYelOBeKa W TpaxaaHuHa PabGoTomarens u ero
MPEACTABUTENH NP 00pabOTKE MEPCOHATBHBIX JAaHHBIX PaOOTHUKA 00s3aHBI COONIIONATH CIEAYIOIINE
obmue TpeOboBaHMS:

3.1.1. O6paboTka mepcoHaTBHBIX JAHHBIX PA0OTHUKA MOXET OCYIIECTBISITHCS UCKIIOUNTEIHLHO B
ensix obecredeHus] COONIIO/IEHUS! 3aKOHOB W HMHBIX HOPMATHBHBIX IMPABOBBIX AaKTOB, COJEHCTBUS
pabOTHHKaM B TPYIOYCTPOHCTBE, OOYyYEHHWHW M TIPOJBIDKCHHH TIO CiIy)k0Oe, oOecrieueHHs] JTUYHOU
0e30macHOCTH PaOOTHUKOB, KOHTPOJISI KOJWYECTBA M KaueCTBA BBHITIOJHSIEMON pabOThl M oOecreyeHus
COXPaHHOCTH MMYILIECTBA.

3.1.2. Ilpu ompenenenun oObema H cojepxaHus oOpaOaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX
pabotHuka Paboromatens moJpDKeH pyKoBojAcTBOBaThes Koucrutyrmumen Poccuiickoir ®deneparuu,
TpynoBeim koaekcom Poccuiickoit deaepanun u HHBIMU deepaTbHBIMU 3aKOHAMMU.

3.1.3. Bce mepcoHanbHBIC JJdaHHBIE pPaOOTHHKA CIEIyeT IMOojy4daTh Yy Hero camoro. Ecim
NepcoHaIbHbIE JIaHHBbIE PAOOTHHKA BO3MOKHO MOJIYYUTh TOJBKO y TpPEThEHl CTOPOHBI, TO PabOTHUK
JOJIKEeH OBITh YBEJOMIIEH 00 3TOM 3apaHee W OT HEero JOJIKHO OBITh MOJIYYEHO MHUCHMEHHOE COTJIacHe.
PaGorogarens AomKeH cOOOIMIUTH PabOTHUKY O WENSX, MPErojiaraéMbIX HMCTOYHHMKAX M crocobax
MOJIyUeHUsI MEePCOHATBbHBIX JAHHBIX, a TAKXKE O XapakKTepe MOIJISKAIIUX IMOJTYUYECHUIO MEePCOHAIbHBIX
JAHHBIX U MOCIIEACTBUAX 0TKa3a pabOTHHKA JIaTh MUCbMEHHOE COTJIache Ha UX MOJTY4YCHHUE.

3.1.4. Paboromarenr He HMeEeT IMpaBa IMOJy4aTb M O0OpabaTbiBaTh MEPCOHAIbHBIC JaHHBIC
paboTHUKA O €ro MOJUTUYECKUX, PETUTHO3HBIX M WHBIX YOKICHHSIX M YaCTHOW >KU3HH. B ciyuasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BOIMPOCAMU TPYJIOBBIX OTHOIIEHUH, B COOTBETCTBUU €O CT. 24
Koncrutynuu Poccuiickoit denepanuu Pabotonarens BhpaBe moiny4daTh M oOpalaThiBaTh JaHHBIE O
YaCTHOM >KM3HHU paOOTHUKA TOJIBKO C €r0 MUCEMEHHOTO COTIIacHsl.

3.1.5. Paboromarenr He uMeeT MpaBa MOJIy4aTh M OOpabaThiBaTh IEpPCOHATbHBIC JaHHBIE
paboTHUKA O ero YJIeHCTBE B OOILIECTBEHHBIX OOBEAMHEHUIX WU €r0 MPOQCOI03HON AEATeIHbHOCTH, 32
UCKITIOYCHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepaIbHBIM 3aKOHOM.

3.1.6. [Ipu npuHATHH pElIeHUH, 3aTparuBaloINX UHTepeckl padoTHUKA, PaboTomarens He UMeeT
MpaBa OCHOBBIBaThCS Ha TMEPCOHANBHBIX JMJAHHBIX paOOTHUKA, TOJYYEHHBIX HCKIIOYUTEIHHO B
pe3ynbTaTe uX aBTOMATH3UPOBAHHOM 00paOOTKU WIIH AIEKTPOHHOTO MOTyYSHHUS.

3.1.7. 3ammTa mepcoHaIbHBIX JAaHHBIX PAaOOTHUKA OT HEMPABOMEPHOTO WX HCIIOIb30BAaHUS HIIU
yTpaThl JOJDKHA OBITh oOecrieueHa PaboTomareneM 3a CYET €ro CpeiCTB B MOPSAKE, YCTAHOBJICHHOM
(beneparbHBIM 3aKOHOM.



3.1.8. PaGOTHUKM M WX NPEACTABUTEIH IOJDKHBI OBITH O3HAKOMIJICHBI IOJ MOJAMHUCH C JOKaJIbHBIMH
aktamu PaGoTonarens, ycTaHaBIMBAIOIIUMU MOPSAI0K 00paObOTKU MEPCOHATBHBIX JaHHBIX PAOOTHUKOB,
a Takke 00 X MmpaBax 1 00s3aHHOCTAX B ATOH 00IacTH.

3.1.9. PaGoTHUKH HE HOJDKHBI OTKA3bIBAaThCSA OT CBOMX MIPAB HA COXPAHEHUE U 3aIIUTY TAHbI.

4. O6s13aHHOCTH PaOOTHUKA

PaboTHuK 00s13aH:

4.1. TIlepemaBath PabGoromarento WM €ro MNPEACTABUTEII0 KOMIUIEKC JOCTOBEPHBIX
AOKYMCHTUPOBAHHBIX MEPCOHAIBHBIX AAHHBIX, MNEPCUCHb KOTOPLIX YCTAHOBJICH TPYI[OBI)IM KOJEKCOM
Poccuiickoit ®enepanuu.

4.2. CBOEBpEMEHHO B pa3yMHbIIl CpOK, HE IpeBbILIaomuil 5 nHel, cooduiats Paboronarento o0
HU3MCHCHUHN CBOUX IEPCOHATIBbHBIX JaHHBIX.

5. IIpaBa paboTHUKa

PaboTHuk umeer npaso:

5.1. Ha monnyro nH(OpMaIrio 0 CBOMX MEPCOHATBHBIX TAHHBIX U 00pab0TKE ITHUX JTaHHBIX.

5.2. Ha cBoOonHBII OecriaTHBIA JAOCTYN K CBOMM NEPCOHAJIBHBIM JaHHBIM, BKJIHOYas MpaBO Ha
MoJlyueHue KOomui 11000 3amucu, cojepxalieid nepcoHalbHbIE JaHHble paOOTHHKA, 32 UCKIIOYEHHUEM
Cly4aeB, MPEAYCMOTPEHHBIX 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanmm.

5.3. Ha goctyn K MEIUIIMHCKUM JaHHBIM C TOMOIIBI0 MEIUITMHCKOTO CIIEIHAIUCTa 10 CBOEMY
BBIOODY.

5.4. TpeOoBaTh UCKIIOYCHHS WM WCIPABICHUS HEBEPHBIX WM HEIMOJHBIX MEPCOHATBHBIX
JAHHBIX, a TaKXKe JaHHBIX, 0OpaOOTaHHBIX C HApPYIICHUEM TpPEOOBAHHMA, OMPEICIICHHBIX TPYIOBBIM
3akoHoAarenscTBOM. [Ipu otkaze PabGoromarenss MCKIIOUUTH WM HCIPABUTH MEPCOHATbHBbIE TaHHBIE
pabOTHHKAa OH MMEET MPaBO 3asBUTh B MUCbMEHHOW (opme PaboTomarento o cBOEM HeECOIJIacHH C
COOTBETCTBYIOIIMM 000CHOBaHHEM TaKoro Hecorjacus. [lepcoHanabHbIe JaHHBIE OLIEGHOYHOTO XapaKTepa
pabOTHUK MMEET MPaBo JOTIOIHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHUSI.

5.5. TpeboBarp wu3BemieHus PaboTomaTenemM Bcex JHI, KOTOPHIM paHee OBbUIM COOOIIEHBI
HEBEpHbIE WJIM HENOJHbIE MEePCOHAIbHBIE JaHHble pPaOOTHHKA, 000 BCEX MPOU3BEACHHBIX B HHX
UCKJTIOYCHUSIX, UCTIPABICHUSIX WM JTOTIOJTHEHUSIX.

5.6. OGxasioBaTh B Cyj JitoObIe HENpaBOMEpHBIC NeHCTBHS WUiau Oe3nelictBue PaboTonmarens mpu
00paboTKe U 3aIIUTe ero NePCOHANBHBIX JIaHHBIX.

5.7. OnpenensiTh CBOUX MPEACTaBUTENCH /IS 3aIIUTHI CBOUX ITEPCOHATBHBIX TAHHBIX.

5.8. TpeOoBaTh MHpekpaTuTh B Jr000€ BpeMs Iepenady (pacnpocTpaHEHHUE, IPelOCTaBJICHUE,
JIOCTYI) MEPCOHANbHBIX NAaHHBIX, pa3pelleHHBIX AJs pacrpocTpaHeHus. TpeGoBaHue ohopMmisieTcs B
nuckMeHHOM Buae. OHO JOHKHO BKIIOYaTh B ceOs (pamMuiuio, MMs, OT4eCTBO (MpU HAIHYUK),
KOHTakTHYI0 uH(popmanuio (Homep TenedoHa, aIpec SICKTPOHHOM MOUTHI WM TMOYTOBBIA alipec)
paboTHUKA, a TaK)Ke EPEeYCHb MEPCOHATBHBIX TAHHBIX, 00pa00TKa KOTOPHIX MOAJIEKUT MPEKPALICHHIO.

6. Coop, 0OpaboTKa 1 XpaHCHUE TIEPCOHATBHBIX JaHHBIX

6.1. OOpaboTka TMepCOHANbHBIX MaHHBIX pabOTHHKA - J000e JelcTBUE (omepalus) WU
COBOKYITHOCTb JIeHCTBUH (omeparuii), cCoBepIlIaeMbIX ¢ HUCIOIb30BAaHUEM CPEJICTB aBTOMATH3allUU WIN
0e3 UCHOIb30BaHUS TaKUX CPEICTB C MEpCOHAIbHBIMH JaHHBIMH, BKJIOYas cOOp, 3amuch,
cCHUCTEMaTH3allil0, HAKOIUIEHHE, XpaHeHHe, YTO4YHeHHe (OOHOBJEHHE, HW3MEHEHHE), H3BICUECHHUE,
UCIOJb30BaHUE, Tnepeaady (pacnpocTpaHeHHME, MpPEJOCTaBIE€HHE, JOCTYyI), 00e3TUYuBaHUe,
OJIOKMpOBaHUE, y/lalIeHUE, YHUUTOKEHHUE IePCOHAIBHBIX TaHHBIX PA0OOTHHUKA.

6.2. Llenu 00pabOTKHU MEepCOHATBHBIX JAaHHBIX: OpraHu3zaius o0pa30BaTebHON AEATEIBHOCTH T10
00pa3oBaTesIbHBIM MIPOrpaMMaM JOMOJHUTEIBHOTO 00pa30BaHMs B COOTBETCTBUU C 3aKOHOATEIbCTBOM
u yctabom MOY J10 Jlom nerckoro TBopyecTBa

Jns nocTwkeHus yKazaHHBIX Leneil PaGotonmatens oOpabaThiBaeT clenyroliue MepcoHaTbHbIE
JTaHHBIE:

— damunus, uMs, 0OTYECTBO;



— JlaTa poXaACHUS;
— JIOJDKHOCTb;

— TPaXkJIaHCTBO;

— HaIMOHAIBHOCTb;

— JIaHHbIE JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD (CepHsi, HOMEp, KEM U KOT'/ia BBIJaH);
— MECTO PETUCTpaIHH;

— MECTO KHTEJIbCTBA;

— CEMEHHOE IOJIOKSHHE, TaHHBIC O JCTIX;

— WJeHTU(UKAMOHHBIA HOMEp Hayloromareibiuka (nanee - UTHH);

— HOMEp CTpaxoBoro cBujieTenberBa (nanee - ['TIC);

— HoMep cTpaxoBoro noJmca (ganee - OMC);

— BBIMKACKHU U3 METUITUHCKON KHIKKHY;

— JlaHHBIE JOKyMeHTa 00 00pa30oBaHuUU;

— 3apaboTHas 1U1aTa, BKIFOYas BCE BBIILIATHI,

— KOHTAKTHBIC TeJIe(DOHBI,

— uHpopMaIusi 0 cMeHe (paMIIuU, IMEHU, OTYECTBA,

— JTaHHbBIE 00 OTCYTCTBUH CYITUMOCTH.

6.3. Bce mnepconanmpHBle gaHHBIE paOOTHWKA CIIEAYeT TMOJydaThb y Hero camoro. Ecim
MEepPCOHANFHBIE JIAHHBIE PA0OTHHKA BO3MOYKHO TOJYYHUTH TOJIBKO Y TPEThE CTOPOHBI, TO PabOTHHUK
JOJKEH OBITh yBEZIOMJICH 00 3TOM 3apaHee U OT Hero JIOJHKHO OBITh TIOJTY4eHO MMChMEHHOE COTIIacHe.

Coryacue Ha 00pabOTKY TEPCOHANBHBIX JAHHBIX JIOJDKHO OBITh KOHKPETHBIM, TMPEIMETHBIM,
WH()OPMHUPOBAHHBIM, CO3HATEIHHBIM U OTHO3HAYHBIM.

6.4. PaGoromatenb JOJDKEH COOOMNTH PAaOOTHHKY O MEJAX, MPEANoIaracMbIX HUCTOYHHKAX H
crioco0ax MOTydeHHs IEPCOHANBHBIX JTAaHHBIX, MIEPEYCHb TIEPCOHANBHBIX JaHHBIX, a TAKXKE O XapakTepe
MOJJIeKAIUX TOJTYYEHUIO TMEePCOHAJBHBIX JAaHHBIX U TMOCIEICTBUSX OTKaza paboOTHUKAa JaTh
MMCBMEHHOE COTJIace Ha UX IMOJIy4yeHHe.

6.5. PabGotHuk mpexacraBmsier PaGoTomatento QOCTOBEpHBIE CBeleHUs O cebe. Paboromarens
MIPOBEPSIET TOCTOBEPHOCTh CBEJCHUI, CBEpssl aHHBIE, MPEICTaBICHHbIE PAOOTHUKOM, C UMEIOLUMUCS
y paboTHuka aokymeHtamu. [IpenctaBieHue paOOTHHUKOM TMOJUIOKHBIX JAOKYMEHTOB HIIM JIOXKHBIX
CBEICHMI MPH MOCTYIUICHUU Ha PabOTY SIBJISIETCS OCHOBAHUEM IS PACTOPKEHUS TPYIOBOTO JIOTOBOPA.

6.6. ITpu nocryruiennn Ha paboTy paGOTHUK 3aIOJIHAET aHKETY U aBTOOHOTpaduro.

6.6.1. Ankera npezacrtaiseT co0oil mepeueHb BOMPOCOB O MEPCOHANBHBIX IaHHBIX paOOTHHKA.

6.6.2. AHkera 3amoJiHseTCS PaOOTHUKOM camocTosiTeNnbHO. [Ipu 3amoHEeHUH aHKeThl paOOTHUK
JOJIKEH 3aIOJIHATH Bee ee rpadpl, Ha BCE BOMPOCH JaBaTh MOJIHbIE OTBETHI, HE JIOMYCKaTh UCIIPABICHUIN
WM 3a4€pPKUBAHUMN, TPOYEPKOB, TOMAPOK B CTPOTOM COOTBETCTBHUH C 3alHMCIMH, KOTOPBIE COAEPKATCS B
€ro JIMYHBIX IOKYMEHTaX.

6.6.3. ABroOuMorpadus - JOKYMEHT, COAEp)KAIMiA OMNHCAHHE B  XPOHOJOTHYECKOU
MOCJIEIOBATEIbHOCTA OCHOBHBIX 3TAIOB KU3HH U ACSITEIbHOCTH IPUHUMAEMOTO paOOTHHKA.

6.6.4. ABToOuorpadus cocTaBisieTCsl B IPOU3BOJILHOM (hopme, O€3 IOMapoK U UCIIPABICHH.

6.6.5. Ankera u aBroOHOrpadus pabOTHUKA TOJDKHBI XPaHUTHCS B JIMYHOM Jeie paboTHHKa. B
JTUYHOM JeJie TAKKe XPaHATCS UHBbIE TOKYMEHTHI IEPCOHATBFHOTO YueTa, OTHOCSIIHUECS K IePCOHATbHBIM
JTaHHBIM PaOOTHHKA.

6.6.6. JInunoe neno paboTHHKa 0(pOopMIIIETCs OCIe U3/IaHus MPHKa3a O MpueMe Ha paboTy.

6.6.7. Bce MOKyMEHTHI JIMYHOTO JeNla TOJMIIMBAIOTCS B OOJIOKKY 00pasia, yCTaHOBJIEHHOTO
PaGoronarenem. Ha neit ykaspiBaroTcs paMumusi, UMsi, 0TYECTBO pabOTHUKA, HOMEP JIMYHOTO Jena.

6.6.8. K kaxxiomy JTUYHOMY JIeNy MpHUiararoTcst oJHa 1BeTHast pororpadus paboTHHKA pa3MepoM

6.6.9. Bce mokyMeHTBI, MOCTyHaloIlWe B JIMYHOE JIENO0, PacloJaraloTcsi B XPOHOJIOTMUYECKOM
nopsiake. JINCThI JOKYMEHTOB, MOJIIIUTHIX B IMYHOE JIET0, HyMEPYIOTCS.

6.6.10. JluuHoe nenmo BemeTcsl Ha MPOTSHKEHUH BCEH TPYAOBOM JEsATEIbHOCTH pPaOOTHUKA.
V3MeHeHMs, BHOCHUMBIE B JIMYHOE JIENO, JOJDKHBI OBITh MOJTBEPXKAEHBI COOTBETCTBYIOIIMMHU
JTOKYMEHTaMHU.

6.7. PaGoToaTens He UMEET IpaBa MoJy4yaTh U 00padaThIBaTh NEPCOHAIbHBIEC TaHHbIE PAOOTHHKA
O €ro pacoBOi, HAlMOHAJIBHON MNPHHAUICKHOCTH, TOJUTHUYECKUX B3IVIAJAX, PETUTHO3HBIX U



¢mtocopckux yOeKIEHHSIX, COCTOSHUHU 3J0POBbSl, WHTUMHOHM >KH3HHU, 32 HCKIIOUCHHEM CIydacs,
npeaycMoTpeHHbIX TpynoBeiM  kojekcoMm Poccuiickoit ®enepanmu u  apyrumu  (deaepaabHBIMU
3aKOHAMH.

6.7.1. OOpaboTka MEpPCOHAIBHBIX JAHHBIX, Pa3pPEIICHHBIX JUISI PACHPOCTPAHEHHUs, U3 4YHUCIa
CIELIMAJIbHBIX KaTeropuil NepCOHAIbHBIX JaHHBIX, YKa3aHHbIX B 4. 1 cT. 10 denepanbHOro 3akoHa oT
27.07.2006 N 152-®3 "O mnepcoHaNbHBIX MAHHBIX", JOIYCKACTCS, €CIU COONIOMAIOTCS 3ampeThl U
yclioBus, nmpeaycMoTpennsbie cr. 10.1 ykazanHoro 3akoHa.

6.8. PaboTonaTens He UMEET IpaBa MoJy4aTh U 00padaThIBaTh NEPCOHANBHBIC TaHHBIE PA0OOTHUKA
O €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEAMHEHHUSX WIM €ro Mpo(COIO3HON NeATENBbHOCTH, 32
HCKJIIOYEHHEM CIIy4aeB, IPeAYCMOTPEHHBIX TpynoBbiM kogekcoM Poccutickoit denepaunu WM HHbIMU
(benepabHBIMU 3aKOHAMMU.

6.9. OOpaboTKa MEepPCOHATBHBIX TAaHHBIX PaOOTHUKOB PaboTomareneM BO3MOXHA TOJIBKO C HX
coryacus. VCKIIIOUEHME COCTABISIOT Ciy4yau, NPEAYCMOTPEHHBIE 3aKOHOJATEIbCTBOM Poccuiickoi
®denepanun (B 4aCTHOCTH, Corjlacue He TpeOyeTcsl mpH HAJIMYWU OCHOBAaHUHN U COOJIOJICHUU YCIOBUM,
MepeyucieHHbX BI. 0. 2 - 11 u. 1 cT1. 6, m. . 2.1 - 10 4. 2 ct. 10, u. 2 c1. 11 ®PegepanbHOro 3aKkoHa OT
27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX").

6.10. IlucemenHoe cornacue paboTHHKa Ha 0OpabOTKY CBOMX TMEPCOHANBHBIX JAHHBIX JTOJDKHO
BKJIIOYATh B c€0s, B YaCTHOCTH, CBEJCHUS, YKa3aHHbIE B II. . 1 - 9 4. 4 c1. 9 denepaibHOTO 3aKOHA OT
27.07.2006 N 152-®3 "O nmepcoHaTbHBIX TaHHBIX".

6.11. IMuceMeHHOE coryiacue padOTHHKA Ha 0O0pabOTKY MEpCOHANBHBIX TAHHBIX, Pa3pelIeHHBIX
JUTSL pactipoCTpaHeHust, 0POPMIISIETCS OTIECIBHO OT APYIMX COTJAchil Ha 0OpabOTKy €ro mepcoHaIbHbIX
naHHbIX. [Ipu 3TOM coOnrofaroTCs yCinoBHs, MPEAyCMOTPEHHbIE, B YacTHOCTH, cT. 10.1 ®deaepanbHOro
3akoHa oT 27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHBIX". TpeOoBaHUS K COJEPXKAHUIO TAaKOTO
COTJIaCUSl YCTAHABJIMBAIOTCS YMOJHOMOYEHHBIM OPTaHOM II0 3alUTE MpaB CyOBEKTOB MEPCOHAIBHBIX
JTAHHBIX.

6.11.1. TlucemeHHoe coriacue Ha OOpaOOTKYy TEPCOHAIBHBIX JAaHHBIX, PA3PEIICHHBIX IS
pacrpocTpaHeHusl, paOOTHHUK MpeocTaBisieT PaboTomaTesnto TUIHO.

6.11.2. PaGotonarenb 00s3aH HE TIO3HEE TPEX pabOUMX THEH C MOMEHTA MOJYyUYEHUS YKa3aHHOTO
corJylacus OImyOJIMKOBaTh WHGOPMAIHIO 00 YCIOBHSIX 00pabOTKH, O HAIMYUU 3allPETOB W YCJIOBHH Ha
00pabOTKy HEOTrpaHMYEHHBIM KPYroM JIMI] MNEPCOHAIbHBIX  JAHHBIX, pa3pelIeHHBbIX s
pacrnpocTpaHeHusl.

6.11.3. Cornacue Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX, Pa3pelIeHHbIX I paclpocTpaHEeHHUs,
MIpEeKpalaeT cBoe JIEHCTBUE ¢ MOMEHTa nocTyruienus PaGoroaarento TpeboBaHus, yKa3aHHOTO B II. 5.8
HacTtosiero [lonoxenus.

6.12. B coorBercTBUU co cT. 86 TpynoBeiM kojekcoMm Poccuiickoit dexpepanuu B IEISIX
obOecrieueHrs TpaB U CBOOOJ 4YesloOBeKa M TpaxaaHnHa Paboronarenb W €ro NpeacTaBUTENH IPHU
00paboTKe MepCOHANBHBIX JaHHBIX paOOTHUKA JOJDKHBI COOII0OaTh, B YaCTHOCTH, CIEAYIOLIUE OOIIHe
TpeOOBaHUS:

6.12.1. Ilpu ompeneneHun oObeMa M cojAeprKaHUs 0OpadaThIBAEMBIX IMEPCOHATBHBIX JIAHHBIX
pabotHuka PabGotonmatens momkeH pykoBojcTBoBaThest Kouctutymmeit Poccuiickoit ®expeparuu,
TpynoBeim koaekcoMm Poccuiickoii @enepaniy 1 HBIMU (hefiepaibHbIMUA 3aKOHAMHU.

6.12.2. I1pu npuHATHH pELIESHUI, 3aTparuBaloUINX HHTepechl paboTHHKa, PaboTogarens He uMeeT
IpaBa OCHOBBIBATHCA Ha IEPCOHAIBHBIX JAHHBIX, MOJYYCHHBIX HCKIIOYUTEIBLHO B pE3yibTaTe HX
aBTOMATH3UPOBAHHOI 00pabOTKH UM JIEKTPOHHOI'O MOJTY4YEHHUS.

6.12.3. 3amuTa MepcoHaNbHBIX TAaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HMX HCIOJIH30BAHUS,
yTpathl oOecnieunBaercss PaboToareneM 3a cueT ero CpejCTB B HOPsIKE, YCTAaHOBICHHOM TpyaoBbIM
kozaekcoM Poccuiickoit denepannu U MHBIMU (eiepabHBIMU 3aKOHAMHU.

6.12.4. PaGoOTHUKM M WX TMPEACTABUTEIN JMAODKHBI OBITh O3HAKOMIIEHBI MOJ TOJIMHUCKY C
nokyMmeHtamu PaboTomarens, ycTaHaBIUBAIOUIUMHU TMOPSIOK 0OpaOOTKH TMEPCOHANBHBIX TaHHBIX, a
Takke 00 UX IMpaBax U 00S3aHHOCTSIX B ATOU 00IaCTH.

6.12.5. PaOOTHHKY HE MOJKHBI OTKA3bIBATHCSI OT CBOUX MPAB HA COXPAHEHUE U 3aIUTY TailHbI.



7. Ilepenava nepcoHaIbHBIX JAHHBIX

7.1. Ilpu mnepenmaue NepCOHANBHBIX MaHHBIX paboTHMKa PaboTonmarens IOMKEH coOII0AaTh
clieyroImue TpeOoBaHus:

- He cooO0IIaTh MepCOHANBLHBIC JaHHBIC PAOOTHHKA TPEThEH CTOpPOHE 03 MUCEMEHHOTO COTJIACHS
pabOTHHKA, 3a HMCKIIOYEHHWEM CIy4aeB, KOTJa 3TO HEOOXOIMMO B LENAX MPEIyNpPEKICHUS YrpO3bl
KHU3HU U 37J0POBBIO0 PAOOTHUKA, a TAKKE B CIIydasiX, YCTAHOBJICHHBIX (peepaIbHbIM 3aKOHOM;

- HE cOoO00IAaTh NEPCOHATBHBIE JaHHBIE PA0OTHHKA B KOMMEPUYECKHX LEJsIX 0e3 ero MMCbMEHHOTO
COTJIacus;

- TIpeAYNPEanTh JIMIL, TOTYYaOINX MepCOHANIbHbIE JTaHHbIE paOOTHHKA, O TOM, YTO ATH JaHHBIC
MOTYT OBITh HMCIOJIB30BAHBI JHMIIb B IEJSAX, JUII KOTOPHIX OHM COOOIIEHBI, U TPeOOBATh OT ITHX JIHIL
MOJATBEPXKACHUS TOrO, YTO 3TO MPaBWIO coOirogeHo. Jluma, mosrydaromuye NepCOHAIbHBIE JaHHBIE
paboTHHKa, 00s3aHBI COOMIOAATh KOH(DUICHIIMAIBHOCTD. JJaHHOE MOJIOKEHHE HE PacIpoCTpaHsIeTCs Ha
0OMeH MepCOHaTBHBIMU TAHHBIMHU PAOOTHUKOB B MOPS/IKE, YCTAHOBICHHOM (peiepalbHBIMH 3aKOHAMU;

- pagpematb JOCTYI K TIEPCOHAJIBHBIM JIAHHBIM pAOOTHUKOB TOJBKO  CHEIHAIHHO
VIIOJTHOMOYEHHBIM JIMIIAaM, TP STOM YKa3aHHbBIE JIUIA JOJDKHBI UMETh IPaBO IMOJy4aTh TOJBKO TE
NepCOHAIbHBIE TaHHBIE pa0OTHHKA, KOTOPhIE HEOOXO MBI JIJISl BHITIOJHEHUS! KOHKPETHBIX (DYHKIIUH;

- HE 3ampamuBaTh WHPOPMALHUIO O COCTOSHUHM 30POBbS PAa0OTHHKA, 332 HMCKIIOUEHHEM TeX
CBEJICHUI, KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOXXHOCTH BBHITIOJHEHUS PAOOTHHKOM TPYIOBOU
bymnxumm;

- TiepenaBaTh TEPCOHAJBHBIC JaHHBIE PaOOTHUKA NPEACTABUTENSIM PAaOOTHHUKOB B TOPSIKE,
ycraHoBlieHHOM TpynoBeiM KojaekcoM Poccuiickoit @enepanuu, U OrpaHUYMBaTh ATy HHGOPMALUIO
TOJIbKO TEMH TMEPCOHATBHBIMH JaHHBIMH pPa0OTHHKA, KOTOpPbIE HEOOXOIUMBI JUISl BBITOJHEHHS
YKa3aHHBIMU TPEICTABUTEISIMU UX (DYHKITHIA.

8. Joctyn k mepcoHaIbHBIM JaHHBIM PaOOTHUKA

8.1. Buyrpennuit goctym.

[IpaBo gocTyna K mepCOHAIBHBIM JaHHBIM paOOTHHKA UMEIOT:

- pykoBouTenb Pabotonarens;

- PYKOBOJUTENH OT/ACINIA KaJPOB;

- PYKOBOAWTENIH CTPYKTYPHBIX TOJApA3JCICHUI IO HaIMpaBICHUIO ACATEIBHOCTH (JIOCTYN K
JUYHBIM JaHHBIM TOJBKO PAOOTHHKOB CBOETO TMOJPA3JICIICHHs) 0 COTJIACOBAHHUIO C PYKOBOIUTEIIEM
PabGoTomarens;

- NIPYU TEPEBOJE U3 OJHOTO CTPYKTYPHOTO MOJpa3/ieJCHUs] B APYroe JOCTYN K MEPCOHAIbLHBIM
JAHHBIM PaOOTHHKA MOXKET HMMETh PYKOBOJWUTEIh HOBOTO IOJPA3CIICHUs] IO COTJIACOBAaHHIO C
pykoBoauTeinem Paboronarens;

- pabOTHUKH OYXTaaTEpHH - K TEM JaHHBIM, KOTOPbIC HEOOXOIUMBI IS BBITIOJTHEHUS KOHKPETHBIX
(b yHKIHIA;

- caM paOOTHHUK, HOCUTEIIb JJAHHBIX.

8.2. BHemnuit gocrym.

PaGoromarens BOpaBe OCYIIECTBIATH MeEpenady IEpCOHANBHBIX JAHHBIX PaOOTHHKA TPETHUM

JIMIIaM, B TOM YHCJI€ B KOMMEPYECKHUX IIENAX, TOJIbKO C €ro MpeABapUTEIbHOIO0 MUChbMEHHOIO COTJIACHs,
3a UCKIIOYEHHEM CIIy4aeB, KOrja 5TO HEOOXOJUMO B HENSIX MNPEAYNPEkKICHHUS Yrpo3bl KUZHU H
3I0pOBbIO  pabOTHHMKA, a TaKXke B JPYTUX CIydasX, [PEeIyCMOTPEHHBIX JIEHUCTBYIOIINM
3akoHoarenbeTBOM Poccuiickoit denepanum.
[lepen mepenayeit mepcoHaNbHBIX NaHHBIX PaboTomarens MOMKEH MPEayNpeIuTh TPEThe JIUIO O TOM,
YTO OHHU MOTYT OBITh MCIIOJIB30BAHBI TOJBKO B TEX ILIETSAX, A1 KOTOPBIX OblTH cooOrieHsl. [Ipu sTom y
TPEThEro JIMIAa HEOOXOIUMO TOIYYHTh MOIATBEPXKICHHE TOTO, YTO Takoe TpeboBaHuE OyIeT UM
COOJTIOICHO.

He tpeGyetcs cornacue paboTHHKA Ha Mepeady NepCOHANBHBIX JaHHBIX:

- TPETHUM JIUIAM B MEJSAX MPEAYIPEKACHUS YTPO3bI )KU3HU U 37JI0POBBIO PAOOTHHUKA,

- B DOHJA TMEHCHOHHOTO U COIMAILHOTO CTpaxoBaHus Poccuiickoit ®enepannu B o0BEME,
MPEYyCMOTPEHHOM JIEUCTBYIOLMM 3aKOHOAATENbCTBOM Poccuiickoit denepannu;

- B HAJIOTOBBIE OPraHbl;

- B BOCHHbIE KOMHCCApHUaThl;



- O 3ampocy Mpo(ecCHOHANbHBIX COI030B B IIENSAX KOHTPOJIS 33 COOMIOACHUEM TPYAOBOTO
3akoHoJaTenbcTBa PaboTonarenem;

- 10 MOTHUBUPOBAHHOMY 3aIpOCY OPraHOB IIPOKYpPATYpHI;

- 10 MOTUBUPOBAHHOMY TPEOOBaHUIO IPABOOXPAHUTEIbHBIX OPIaHOB M OPraHOB 0€3011aCHOCTH;

- II0 3alpocy OT IOCYJapCTBEHHBIX MHCIEKTOPOB TpyJAa MpPU OCYLIECTBICHHMM MU HaI30pHO-
KOHTPOJIbHOM JESTEIbHOCTH;

- 110 3a1pocy Cyaa;

- B OpraHbl U OpraHu3allK, KOTOPbIE J0JKHBI ObITh YBEJOMJIEHBI O TSHKEJIOM HECUACTHOM ClIydae,
B TOM UYHUCJIE CO CMEPTEJIbHBIM HCX0JI0M;

- B CJIy4asix, CBS3aHHBIX C UCTIOJTHEHHEM PaOOTHUKOM JTOJDKHOCTHBIX 00S3aHHOCTEH.

8.3. Ipyrue opranuzaiu.

Ceenenuss o pabOTHUKE (B TOM YHCIIE€ YBOJEHHOM) MOTYT OBITh TPEIOCTABICHBI JIPYrou
OpraHu3alii TOJIbKO C TMHUCHBMEHHOTO 3ampoca Ha OJaHKe OpraHu3alui C MPUIIOKEHHEM KOIUU
3asiBJIeHUs pabOTHHKA.

8.4. PogcTBEHHUKH U YIEHBI CEMEN.

[lepconanbHble JaHHBIE PAOOTHUKA MOTYT OBITH NMPEAOCTABICHBI POJICTBEHHUKAM WM YJI€HAM €ro

CEMbH TOJIBKO C MMCBMEHHOIO pa3pelieHusi caMmoro paboTHHKA.

9. 3amuTa nepcoHaNbHBIX JaHHBIX PAOOTHUKOB

9.1. B nmensx oOecrieueHUss COXPAaHHOCTH W KOH(HUACHUHAIBHOCTH TEPCOHAIBHBIX JaHHBIX
paboOTHUKOB Bce omepauuud 1o odopMIeHHIO, (GOPMUPOBAHHIO, BEJIEHUIO W XPAHEHUIO JaHHOU
nH(pOpPMAaLlUK JOJKHBI BBIMOJIHATHCS TOJBKO PAaOOTHUKAMM OT/AeNda KaJpoB, OCYIIECTBISIONIMMU
JTAaHHYIO0 paboTy B COOTBETCTBUHU CO CBOUMH CIYXEOHBIMHU OOS3aHHOCTSAMH, 3a()MKCUPOBAHHBIMU B UX
JOJIKHOCTHBIX MHCTPYKIIMSIX.

9.2. OTBeTHl Ha NMHUCBMEHHBIE 3aIPOCHI APYTHX OPraHU3alUil U YUYPEKJICHHM B MpeAesiax ux
KOMIIETEHIIMM U TPEJOCTaBICHHBIX IOJIHOMOYMI JaloTcs B MNHCbMEHHOW ¢(opme Ha OnaHke
PaGoronarens u B ToM oObeMe, KOTOPBIN MO3BOJISIET HE pas3riallaTh W3TUIIHUNA 00BbEM MEePCOHATbHBIX
CBEJICHU 0 pabOTHUKAX.

9.3. Tlepenava mHpopmaluu, coaeprKaiieil CBEJACHHUS O MEPCOHAIBHBIX JaHHBIX PaOOTHUKOB, IO
tenedony, pakcy, 3EKTPOHHOM MouTe 6€3 MTUCHMEHHOTO COTJIachs paOOTHHKA 3aIperiacTcs.

9.4. JIuunble nena U AOKYMEHTBI, COJIEpIKallie MEePCOHANbHbIE JaHHbIe PAOOTHUKOB, XPAHSATCS B
3anuparonuxcs meadax (ceidax), o0ecrneunBaOIIUX 3alUTY OT HECAHKIIMOHUPOBAHHOTO JIOCTYTIA.

9.5. IlepcoHasibHbIE KOMIBIOTEPHI, B KOTOPBIX COJIEPIKATCS MEPCOHANBHBIE JAHHBIE, JTOJKHBI ObITH
3alUIIeHBI MapOJISIMU JOCTYIIA.

9.6. PaboTonmarens obecreynBaeT B3aUMOJCHCTBHE C TOCYIApCTBEHHOM CHCTEMOW OOHapy)KeHHS,
MPEeNyNpeXAeHUs U JUKBUIAIMHN MOCIEICTBUN KOMIIBIOTEPHBIX aTak Ha MH(OPMALMOHHBIE PECYPCHI
Poccuiickoit @enepanuy, BKIOYash UHQOPMHUPOBAHME O KOMIBIOTEPHBIX HHIMJIEHTAX, MOBIEKIINX
HEMpPaBOMEPHYIO Niepeaavy (mpeaocTaBiIeHe, paclIpoCTpaHEHHE, JOCTYIT) IEPCOHANBHBIX JAHHBIX.

10. OTBETCTBEHHOCTH 3a pa3rianieHue HH(GoOpMaIuu, CBI3aHHON
C epCOHANILHBIMU TAHHBIMU PaOOTHHKA
10.1. Jluma, BUHOBHBIE B HapyIIEHUH HOPM, PETYIHUPYIOIIUX TMOJydeHHE, OO0pabOTKy U 3alluTy
MEePCOHANBHBIX JAaHHBIX Pa0OTHHUKA, HECYT AMCIHHUIUIMHAPHYIO, aJMUHUCTPATUBHYIO, TPa)KJaHCKO-
MIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (eiepaIbHBIMU 3aKOHAMM.
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